
APPENDIX A

Local Lettings Plan for the Coleridge 
Road, Shaftesbury Lane and Cavell 
Crescent Development at Temple Hill, 
Dartford.
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Introduction

A choice based lettings scheme based on priority bands currently operates in 
Dartford.  This means that households in greatest housing need are most likely 
to be successful in securing affordable housing for rent when it becomes 
available. 
 
The purpose of developing a (local) lettings plan for the Council’s new build 
affordable housing for rent on the Coleridge Road, Shaftesbury Lane and Cavell 
Crescent (CSC) development at Temple Hill is to try and establish balanced 
and sustainable communities that are integrated successfully in the existing 
area. 

The Council’s new development at CSC has been thoughtfully designed 
utilising excellent materials and making the most use of space; emphasising 
the quality and sustainability of the development and its high specification.  As 
such, the properties are highly desirable and ideal for established tenants who 
can demonstrate their good tenancy record; with priority being given to those 
who are downsizing and those with growing families.  This in turn will free up 
much needed family properties for those on the housing register.

The power to develop local lettings plans is set out in S166A of the Housing Act 
1996 (as amended), which allows local authorities to establish local lettings 
plans to enable them to allocate particular accommodation to people of a 
particular category in order to achieve a housing policy objective.  The ability to 
develop local lettings plans was reinforced in the Government’s ‘Fair and 
Flexible Statutory guidance on social housing allocations for local authorities in 
England, published in December 2009.

The CSC Development
There are 51 units on the development comprising of: 

 28 x 1 bedroom maisonettes
 23 x 2 bedroom houses

Household composition
Households will be allocated properties that meet their housing need.  Under 
no circumstances will properties be allocated to households that will under-
occupy or over-occupy the property.

The ages of children may also be considered to ensure an appropriate mix of 
younger and older children to encourage positive socialising and behaviour on 
the development. Family make up may also be taken into account and 
properties may be offered to both couples, and single parent families, and 
households from mixed income sources.

It should be noted that no disabled adaptations can be made due to the 
restraints put in place during the property defects liability period (12 months 
from completion of construction).
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Allocations Process
The Council will allocate properties in accordance with its policies and 
procedures, this Local Lettings Plan and Choice Based Lettings and will monitor 
this Local Lettings Plan to ensure it remains viable. The details and conditions 
set out in this Local Lettings Plan will be included on the property advert when 
advertised on Locata. 

The Council will mainly advertise the properties via Kent Homechoice although 
direct offers could be made to applicants in some circumstances.  Priority will 
be given to Dartford Borough Council tenants who are: 

 Downsizing from a property that is too large for their needs;
 Overcrowded in their current accommodation or they need to 

move for significant medical or management reasons (whether or 
not this means moving to a larger or smaller property).  

Allocations will not be made to any applicant(s) who:

 Do not have a clear rent account at point of offer and a well-managed 
rent account for at least the preceding 12 months

 Have an outstanding debt to Dartford Borough Council in respect of 
former tenant arrears, Council Tax or sundry debts

 Do not have a high standard of tenancy conduct with no proven issues 
surrounding anti-social behaviour for themselves, members of their 
household, or their visitors for which they are responsible

 Have tenancy breaches, nuisance or reported control issues in relation 
to household pets

 Have not maintained their existing accommodation to a high standard 
with no defects or damage.  (A check will be carried out to assess the 
current condition of the property)

 Do not agree to a fully verified household composition check which must 
match the details on the corresponding housing register application

 Do not agree to participate in an affordability check to ensure the new 
tenancy is sustainable and appropriate to household income.  

However, we will look at all cases individually and where there are extenuating 
circumstances, which would lead to unfairness or inequality, the above criteria 
may be relaxed.

In accordance with the Council’s current Tenancy Policy, tenants who are 
transferring from a council property will retain their current tenancy type.   
Tenants of housing associations who have an existing assured tenancy will be 
given a secure lifetime tenancy.

Tenancy Conditions
Tenants must agree to the following before the allocation of a tenancy; in 
addition to the conditions set out in the tenancy agreement: 

 To pay rent regularly and on time by direct debit only
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 To allow access to a housing officer to visit on a 6 weekly basis for the 
first six months (to be booked in advance at sign up of tenancy) and at 
reasonable times thereafter.

 To allow access for contractors to inspect the property for any defects    
(This is usually one year after the completion of the build).

 To maintain the property’s fixtures and fittings in good order; in 
accordance with the prescribed list of fixtures

 To ensure that the outside of the property is kept in good order, e.g. 
window cleaning on a regular basis (communal window cleaning will 
remain the Council’s responsibility)

 To maintain all private gardens in good order 
 To keep communal areas free from clutter at all times and ensure that 

refuse is disposed of in a proper manner and in accordance with 
collection times

 To park in marked parking bays only
 Not to carry out any property alterations
 Not to keep pets without the Council’s permission which must be 

obtained prior to any allocation
 To register on the Electoral Register within 3 months of tenancy 

commencement
 To sign a declaration to agree the above tenancy conditions prior to 

tenancy commencement.

In addition to the above, tenants will not be allowed to mutually exchange 
or apply for a transfer to another property until they have tenanted the 
property for at least one year.

Relets
The same conditions, as set out in this Local Lettings Plan, will apply to all 
relets.

Tenant(s) names 

………………………………………………………………………

………………………………………………………………………

I/we agree to abide by the above local lettings plan.

Signature one………………………………………….

Signature two…………………………………………..

Date:


